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0 paﬁoTe C MEPCOHAJILHBIMH JAHHBIMH COTPYAHHKOB ¢ HCNOJIL30BAHHEM cpeacrs
ABTOMATH3AUHH

1. OO6mmue nojoxenns

Hacrosiiee Ilonoxenue o pabore ¢ nepcoHaIbHLIMM AaHHBIMH DPaGOTHMKOB OpraHM3alWH
paspabotaHo B cooTeercTeuH ¢ Koncturyuueii PO, Tpynossim kosexcom P®, MenepanbHeIM 3aKOHOM OT
27.07.2006 Ne 152 — @3 «O nepcoHanbHBIX JaHHBIXY, H HHBIMH HOPMATHBHBIMH aKTaMH, JIeHCTBYIOIMMH
Ha Tepputopuu Poccuiickoii enepaiuu.

Hactoswumm INonoxennem onpenensercs nopsaok noay4eHus, o6paboTku, XpaHeHus, nepeaayn
¥ 1060ro pyroro HCro/ib30BaHMs MMEPCOHANBHBIX AAaHHBIX paGOTHHKA, a TAKKE BEASHHUS ero JIHYHOIo
mena (B ciiyvae, KOrja OHO BEIETCH) B COOTBETCTBHM C TPYAOBBIM 3aKOHOAATENbCTBOM POcCHiicKoid
®enepauuu.

Lens Hactosiwero [TonoskeHus — 3allMTa NEPCOHATBHBIX JAHHBIX PAGOTHUKOB OPraHM3alU{ OT
HECaHKIIHOHHPOBAHHOI'O JOCTYIIA H pa3rJialleHHs.

Hacrosee Ilonoxkenuwe BcTymaeT B CHIy C MOMEHTa €ro YTBEPHKICHHMS PYKOBOIHMTENEM
opraHM3alMH W JedcTByeT OeccpodHo, 10 3ameHbl ero HoBeiM IlonoxkeHuem. Bce u3MeHeHus B
[TonoxeHue BHOCATCS NMPUKA30M.

2. Coop, obpaboTka K 3aUIHTA NEPCOHAIBHBIX JAHHBIX PabOTHHKA

[lepconanbHbie naHHBIE PaGOTHHKA OTHOCATCS K KOHQHMAEHUMAIbHOW HH(pOPMALMH, TO €CTh
NOpsiAoK paboThl ¢ HUMH PErJIAMEHTHPOBAH JEHCTBYIOIIMM 3aKOHOAaTebecTBOM PD u ocymecTsasercs ¢
co0JII0IeHHEM CTPOro ONpeeNIeHHBIX MPABHII H YCIOBHIA.

O6mwue Tpebopanus 06paboTKH NEPCOHANBHBIX AaHHBIX PabOTHHKA:

OGpabotka nepcoHaNbHBIX NaHHBIX PabOTHMKA MOMKET OCYLUECTBIATHCA MCKIIOUMTENLHO B LENAX
obecrieueHus cOG/IFOICHNSA 3aKOHOB M MHBIX HOPMATHBHBIX [PABOBBIX aKTOB, COAEHCTBUA PabOTHUKAM B
TPYAOyCTpoiicTBe, OOyueHHHM M TNPOJABIKEHHMH MO ciayxOe, obecriedeHuss AMUHONH 6e30MacHOCTH
pabOTHHKOB, KOHTPOJIS KOJIMYECTBA M KA4eCTBAa BBIMOJHAEMOH paGoThl M OGecreyeHHs COXPaHHOCTH

uMyulecTBa paboronaresis, pabOTHHKA U TPETHUX JTHLL;

[lpu onpenenennn obbema W cozepikaHus 00pabaThIBaEMbIX MEPCOHAJBHBIX JaHHLIX pPaBOTHHMKA
pabotomarens no/mkeH pykoBozacTBoBaThes Konctutyuued PD, Tpymoeeim komekcom P® u HHBIMH
(enepanbHBIMH 3aKOHAMH;

Bee nepconanbHble faHHble palbOTHHKA CeAyeT momydaTk JHYHO y pabGoTHuka. Ecnu nepcoHanbHbie
JaHHple pabOTHHKA BO3MOXKHO MONYYHMTh TOJNLKO Y TPETbeil CTOPOHBI, TO PaGOTHHK JOMKEeH ObITh
YBeZIOMJIEH 00 3TOM 3apaHee M OT Hero JOJLKHO OBITh MOMy4YeHO MHUCbMEHHOe corsacue. PaGoronarens
HO/UKEH COoOOMTL pabOTHHMKY O LesAX, MpPeAnojaraeMbiXx MCTOYMHHMKAX M Crocobax MosiyyeHHs
MEPCOHAbHBIX NAaHHBIX, XapakTepe MNOIEkKALIHX MOMYHEHHIO MEPCOHANBHBIX JAHHBIX M MOC/EACTBHAX
OTKa3a pabOTHHKA JaTk MMCbMEHHOE COTJIACHE Ha MX MOJyYEHHE;

PaGoronatens He MMeeT npasBa nojy4ath ¥ oOpabaTbiBaTh MEpPCOHAIbHBIE AaHHBIE paGOTHHKA O €ro
MOJUTHYECKHX, PEJMIHO3HBIX M HHBIX YOEXKAEHHAX M YaCTHOW JKH3HM. B cilyyasx, HEMoCpeiacTBEHHO
CBA3aHHBIX C BOMPOCAMH TPYIOBLIX OTHOLUEHWH, B COOTBETCTBHM coO cTaThed 24 KOHCTHTYLMH
P® paboronarens Bnpase nomyyath U 06pabarbiBaTh JaHHbIE O YACTHOH KM3HU pabOTHHKA TOJIBKO C €ro
MHCBEMEHHOI'O COrjlacHui;

HacTosiumii nokymenT sisnsietcs codersenHocTsio 000 "AKBACEPBHC" 1 He ModkeT ObITh 4aCTHUHO HH NONHOCTBIO BOCIPOH3BEICH,
THPAAKMPOBAH M PAcTIpOCTpaHeH 6e3 MUCbLMEHHOTO Pa3pPELIEHHs PYKOBOAHTENS OPTaHU3aLHK.
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PaGoronarenr He mmeer npapa nomydate W obpabaTbiBaTh MepcoHabHble JaHHblE pabOTHHKA O €ro
4IEHCTBE B OOIIECTBEHHBIX OOBEIMHEHMAX MM €ro npodcor3HOM NesITeNbHOCTH, 38 MCKIFOYEHHEM
CIy4aeB, NpeyCMOTPEHHBIX (hefiepabHBIM 3aKOHOM;
[Ipy MpHHATHM pelIeHHH, 3aTparuBaloIMX WHTepechl paGoTHWKa, paborTosareib He HMeeT mpasa
OCHOBBIBATLCS Ha MEPCOHAIBHBIX JaHHBIX PabOTHHMKA, MOMYYEHHBIX 3MEKTPOHHO HIH B PE3YJIbTaTe MX
aBTOMATH3HPOBAHHOH 00pabOTKH.

Hudopmanus, conepainas nepcoHaibHble JaHHble pabOTHHKOB, HCTIONB3YETCs OpraHU3allkeii, B
YaCTHOCTH, B LE/IAX BBIMOJHEHHA TPeOOBaHHIA:

TPYAOBOr0 3aKOHOJATE/IbCTBA HMHBIX aKTOB, COJAEPXKALUMX HOPMbI TPYIOBOrO MpaBa, MpU TPHEME Ha
paboTy, NpH NpeAoCTaBICHUM FAPAHTHII B KOMITEHCALHH | JIp.;

HaJIOrOBOr0 3aKOHOJATENbCTBA, B YACTHOCTH, B CBA3M C HCYHMC/IEHHEM M YIUIATOM HAIOra Ha AO0XOMpI
(H3HYECKHX JIHL, a TAKKe eIMHOTO COLIHATILHOTO HAJIOTa,;

MEHCHOHHOIO 3aKOHOJATEeNbCTBA NMPH (QOPMHPOBAHHH W MPENOCTABICHHH MMepPCOHU(DULIMPOBAHHBIX
JaHHBIX O KaKIAOM MOJyyaTesle A0XOJOB, YYHTbIBAEMbIX MPH HAYMC/IEHHH CTPAXOBBLIX B3HOCOB Ha
00s3aTeIEHOE TEHCHOHHOE CTPaxXOBaHHE!

3anoJIHeHHE NEPBUYHO# YUETHOH JOKYMEHTALIMH B COOTBETCTBUHM C NocTaHoBaenuem ['ockoMcrata PO or
5 auBaps 2004 r. Nel «O6 yrBepskaeHuH YHHGHUUMPOBAaHHBIX (HOPM MEPBUYHON YUYETHOH JOKYMEHTALIMH
M0 YYeTy KaJIpOB H €ro oruiaTey.

Jluua, noyyaroLiye nepcoHanbHble AaHHbIe paboTHHKA, 00s13aHbI COGMIOAATh PEKHM CEKPETHOCTH
(KoH(pHIEHLHATBHOCTH). JIaHHOE NOJI0KEHHE He pacnpocTpaHsieTcs Ha 0OMeH NMepCOHABHBIMH JaHHBIMH
pabOTHHKOB B MOpPAKE, YCTAHOBIEHHOM (e/iepabHBIMH 3aKOHAMH.

3amuTa nepcoHaNbHBIX JaHHBIX pabOTHUKA OT HEMPaBOMEPHOrO MX MCMOJb30BAHUS MIIH YTPATHI
nomkHa 6bITh 06ecneyeHa paboToaarenem 3a CUeT ero CpeicTB B MOpsJKe, ycTaHoBIeHHOM TpyaoBbIM
koaexcoM PO, uHpIMHU (eaepanbHBIMH 3aKOHAMH.

PaboTHUKM M MX NpeICTaBHUTENH NO/DKHBI OBITh O3HAKOMIIEHBI MOJ PACMHMCKY C JIOKYMEHTAMH
OpraHHM3alliH, YCTaHABIHBAIOLIMMH NMOpAnoK o6paboTkU nmepcoHaNbHBIX JaHHBIX pabOTHHKOB, a TaKKe
ocBeZloMJIeHbI 00 UX MpaBax W 00A3aHHOCTAX B 3TOH 061acTH.

PaboTHHkHM He NOJDKHBI OTKA3bIBATHCH OT CBOMX IPaB Ha COXpaHEHHe W 3auMTy TaiHbl. Eciu B
TpyI0BOM aoroeope Oyaer coaepkatbes HopMa 06 oTka3e paGOTHHKA OT JAHHOIO MpaBa, TO B 3TOH YacTH
TPYLOBOH JOroBOp OyIeT CUMTATHCS HeleHCTBUTENBHBIM.

PaGotonarenu, pabOTHMKH W MX TNpPEACTABMTENM IO/DKHBI COBMECTHO BbipabaThiBaTh Mepbl
3allUMThl NEPCOHAJIBHBIX NaHHBIX paGOTHPIKOB.

JInuHoe neno paboTHHUKA MPH MOCTYM/IEHHH Ha paboTy pabOTHHK MpefoCTaBIsAET MEePCOHAIbHbIE
JaHHble 0 ce0e B JOKYMEHTUPOBaHHOH hopMe. A UMEHHO:

nacnopT HiIH HHOH JAOKYMEHT, y,[[OCTOBEpﬂK)lllHﬁ JIHYHOCTB,

TPYAOBYIO KHHXKKY, 3@ MCKJIIOYEHHEeM CIy4yaeB, KOrJa TPYAOBOH JOroBOp 3aK/IIOYaeTcsi BrEPBbIE WM
paboTHHK nocTynaet Ha paboTy Ha YCIOBHAX COBMECTHTE/BCTBA;

CTpaxoBO€ CBHAETE/ILCTBO roCy1apCTBEHHOIO MNEHCHOHHOI'O CTPaxXOBaHHA]

JOKYMEHTbl BOWHCKOrO Y4€Ta - JUIi BOEHHOOOS3aHHBIX W JIML, MOIJIEKAIIMX MPH3bIBY Ha BOEHHYIO
ciyx0y;

JOKyMeHT 00 00pa3oBaHHH, O KBAIM(DUKALMH WY HAJIMYMM CMELHAIbHBIX 3HAHWH NPH MOCTYIUIEHHH HA
paboty, TpeSyolLLyt0 CrieLHaNbHbIX 3HAHHH WM CTIeLMaTbHON NOATOTOBKH;

CMpaBKy O HajlW4MH (OTCYTCTBMHM) CyAMMOCTH H (WiM) ¢akTa YroJIOBHOro npeciefnoBaHus Hbo o
NpeKpalieHHH YroJOBHOTO NPeCea0BaHus M0 peabHTMTHPYIOIMM OCHOBAHHAM, BBIIAHHYIO B MOPAIKe H
no ¢QopMe, KOTOpble YCTaHABIMBAIOTCH (efepalibHbIM  OPraHOM  HCTIONHWUTENBLHOH  BJACTH,
OCYILECTBAAIOINM (QYHKLHH MO BbIpabOTKE W peaau3aluy rocyAapCTBEHHOH MOJIWTHKH U HOPMAaTHBHO-
MpPaBOBOMY peryJIMpoBaHHIO B cepe BHYTPEHHUX e, - MPH MOCTYIUVIEHWH Ha paboTy, CBA3aHHYIO C

HacToammit noxyment apnsetca coberennoctsio OO0 "AKBACEPBHC" 1 He MokeT ObITE 4aCTHYHO MK NONHOCTELIO BOCMPOH3BE/IEH,
THP@KHPOBAH H PacnpocTpaHeH 6e3 NHCLMEHHOrO PaspeLlieHHs PYKOBOAHTENA OpraHH3alHy,
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AEATENIBHOCTBIO, K OCYLUECTBJICHHIO KOTOPOﬁ B COOTBETCTBHHM ¢ HactosmuMm KoaekcoM, HHBIM
qJC,ElepaJ'leblM 3aKOHOM HE€ QOMyCKarTCA JHLa, UMEIOIHUE HITH UMEBLIHE CYIHMOCTb, NOABEPrarOlHECH
HWJTH NIOABEPraBIIHECA YIOJIOBHOMY INpeC/ieJ0BaAHHIO,

B OTHEJBHBIX CAydasX ¢ y4yeToMm crneuupuku paboThl AEHCTBYIOLIMM 3aKOHOAATeNbCTBOM PD mokeT
npeaycMaTpHBaTbCs  HEOOXOAMMOCTb MpPEAbABIEHHS [PH  3aKIIOYEHHHW TPYAOBOrO  JI0roBOpa
JOTIOTHUTEINBHBIX I0KYMEHTOB.

I[pu 3aKT04€HHH TPYAOBOro JOroBOpa W B XOA€ TPYJAOBOH NEATENIbHOCTH MOKET BO3ZHHKHYTh
Heo0X0AUMOCTh B MPEAOCTaBIEHHH PaGOTHUKOM JOKYMEHTOB:

0 BO3pacTe JeTeH;

0 OepeMEeHHOCTH HKEHILUMHBI;

00 MHBANIMOHOCTH;

0 IOHOPCTBE;

0 COCTaBe CEMBbH;

0 JIOXOZIe C MpeIbIAyLLIero Mecta paboTsl;

0 HeoOXoAMMOCTH yX0/a 3a OONILHBIM YIEHOM CEMBH H Jp.

ITocsie Toro, kak OyaeT MPHHATO pelleHHe O mpueMe paboTHHKA Ha paboTy, a TaKkKe BIOC/IECTBHH
B TIPOLIECCE TPYAOBOM AEATENIbHOCTH K JOKYMEHTaM, COIepIKallliM MepcoHabHbIe JaHHble paboTHHKa,
Tarke OyayT OTHOCUTHCA:

TPYOOBO# 1OrOBOpP;

TMPHKa3bl 110 TUYHOMY COCTaBY;

TMPHKa3bl O MOOLIPEHHUAX H B3BICKAHHAX;

JIUCTKH HETPYI0CIOCOOHOCTH;

kapTouka yHuuuuposaHHoi dopmer T-2;

KypHaJIbl y4eTa MPHKa30B 10 OTITyCKaM, THYHOMY COCTaBY, KOMaHAHPOBKAX, NOOILPEHHAX H B3bICKAHHAX;

JpYrye JOKYMEHTHI.

[Mocne u3nanus npuKasa o npHeme Ha paboTy opmHpyeTcs JMYHOE aeno paboTHUKOB. JInuHoe
[IeJIo BelleTCs Ha TMpOTSAKEHHH BCEH TPYAOBOH OEATENBHOCTH paborHukoB. M3MeHeHHs, BHOCHMbBIE B
JIMYHOE JeN0, NOKHBI ObITh NOATBEPKAEHbI COOTBETCTBYIOLIMMH JI0KYMEHTAMH.

3. XpaHeHHe NePCOHAJBHBIX JAHHBIX PA0OTHHKA
Ceenenus O pabOTHMKAX OpraHu3alu XpaHatcs Ha OyMaskHbIX Hocurensx. [lia atoro
UCTIONB3YIOTCA CIIeLHanbHO 000pyA0BaHHbIE IIKadbl H Ceibl, KOTOPbIE 3aMMPAIOTCs M OMEYaThIBAIOTCS.
CaeneHus o paboTHHKaX pacrionaraiotcs B andasurHom nopsake. Kiou ot mkagos 1 cefios, B KOTOPbIX
XpaHATCA cBeleHHs 0 pabOTHHKaX OpraHM3aLMK, HAXOMTCA Y CMIELIMAJIMCTA 10 NepCoHay.

ByMaskHble HOCHTENIH NEPCOHATIbHBIX JAHHbIX:
TPYJAOBas KHHXKKA,
JKypHaI yyeTa TPy JAOBbIX KHHIKEK;
JKYpHaN y4eTa KOMaHAMPOBOK;
JIHCTKH HETPYA0CIOCOOHOCTH;
MaTepHaJibl 10 y4eTy pabouero BpeMeHH;
nu4Has kaprouka T-2;

NPHKa3bl MO JIMHHOMY COCTaBY,

Hacrosmmii nokymeHT snserca coderserHocThio 000 "AKBACEPBHC" 1 He MoskeT GbITh 4ACTHYHO MM NOJNHOCTBIO BOCNPOH3BE/EH,
THPAKMPOBAH H pacnpocTpateH 6e3 NHCbMEHHOrO Pa3PELCHHsA PYKOBOAUTENA OPraHH3aUHH,
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BXOodALIas H HCXOo[dAllas KOPPECNOHIOCHLIHA BOEHKOMATa, CTpE!XOBOFI KOMITaHHH, CJ'Iy}Kﬁl:l cy,ue6me
NMPUCTABOB,

JIMYHEBIE eNa.

[1pu nabope cneuManucTOB J0KYMEHTbI, HAXOAALMECS B paboTe, MOTYT HAXOAMTLCA Ha pabounx
CTONaX WM B CHELUMAIbHBIX Mankax TONbKO B TeueHue pabouero ausa. [lo okonwanuio pabouero aus
JIaHHBIE JIOKYMEHTbI 10JKHbI YOUpaThCs B 3anmuparouiHecs wradbl.

Ceenenus o0 pabOTHMKaX OpraHW3allMd MOTYT TaKKe XPaHWUTBCS HAa 3JIEKTPOHHBIX HOCHUTENSNX,
JIOCTYMN K KOTOPBIM OTpaHHUYEH [1apoJieM.

PaGoronarens obecrneynBaeT orpaHHuYe€HHe AOCTYNa K MEPCOHAIbHBIM JJaHHBIM PabOTHHKOB
JIMLIaM, He YIMOJIHOMOYEHHBIM 3aKoHOM 1HO0 paboTozaresieM [Jis MOJTYYEHHS COOTBETCTBYIOLLIHX
CBeIeHHH.

JlocTyn K mNepcoHaNbHBIM HaHHBIM pabOTHHKOB 6e3 crneuManTbHOro paspelleHHs HMEKT
pabOTHMKH, 3aHMMAIOLIHE B OPraHU3aLKH CJEAYIOLIHE J0/KHOCTH:

PYKOBOZMTEIH OpPraHH3aLuy;
paboTHHKH OyXrantepuu;
pabOTHUKH KanpoBOii CiyKOBI;
HHBIE COTPYIHHKH, HMEIOLIME JOMYCK K MNEPCOHANbHBIM NaHHbIM PabOTHHKOB OpraHU3aluH.
[Ipu nosy4yeHuH cBeIeHHH, COCTaBAIOLLMX NePCOHabHbIE AaHHble pabOTHHKA, YKa3aHHbIE JIHLA

JIOJKHBI KIMETb MPABO M0JTy4YaTh TONBKO T€ NMEPCOHATBHbIE IaHHblE paGOTHHKA, KOTOPbIE HEOOXOAUMBI NI
BBITIOJTHEHUSI KOHKPETHBIX (yHKLMIA, 3a1aHHH.

4. Ilepenaua mepcoHAJNBHBIX JAHHBIX pAGOTHHKA
Ilpu nepenaue nepcoHanbHbIX JaHHBIX paboTHHKa paboToaaTeNb A0/DKEH COBII0AATE CIEAYIOLIHE
TpeGoBanus:

He coo61aTe nepcoHanbHble JaHHBIE pabOTHUKA TpeThel CTOpoHe 6e3 MHCEMEHHOTO COoracks paGoTHHKa,
33 MCKJIIOYEHHEM CITy4aeB, KOrja 3T0 He0OX0MMO B LIEJISX NPEeIyNPEesKISHHS YIPO3bl XKHU3HH H 300POBBIO
paboTHHUKa, a TAKXKE B CITy4asX, yCTAHOBIEHHbIX (hefiepallbHbIM 3aKOHOM (HarpuMep, HECUACTHBIN CITyyvai
Ha mpousBoicTBe 0O0A3biBaeT paboronarens npu HeOOXOAMMOCTH [JOCTaBHTL [MOCTPAjaBIIEro B
yupexaeHHe 3[paBOOXPaHEHHs, HEMEJIEHHO NPOMH(pOPMHPOBATh POACTBEHHHWKOB MOCTPAJaBIIEro, a
TaKKe HanpaBUTh COOOLLEHHE B OpraHel H OpraHu3aLuu, onpeneaeHusie Tpynossim kogekcom PO (cT. 228
TK P®), uHeiMu pefepanbHBIMH 3aKOHAMH; O Clydasx OCTPOro OTpaBjieHHs paboTtoaartenb cooblaeT B
COOTBETCTBYIOLUMH OpraH CAaHMTapHO-3THAEMHOIOTHYECKOTO HA30pa).

He coobmate nepcoHanbHble JaHHbIe pabOTHHKA B KOMMEPYECKHX Le/aX 6e3 ero NucsEMEHHOrO COTJIacHsl.
[IpenynpeauTs JHLL, MOJY4aOLHX NEPCOHANBHBIE JaHHbIE pabOTHHKA, O TOM, YTO 3TH JaHHBIE MOTYT ObITh

MCIO/Ib30BaHbI JIMLIb B LEIAX, IS KOTOPBIX OHU COOOLIEHBI, M TPeOOBATH OT 3THX JIHLL MOATBEPHKACHHS
TOTO, YTO 3TO NPABHJIO COOMIOAEHO.

OcyuecTBaaTh nepefavyy MepcoHadbHbIX AaHHbIX paboTHMKA B mipeaenax oaHoro paboToaarens B
COOTBETCTBHH ¢ HacToAMM [losiokeHHeM.

PH.SPBLHaTb AOCTYII K NE€PCOHAJIbHBIM JaHHBIM paGOTHHKOB TOJBKO CrieHAJIbHO YITOJIHOMOYEHHBIM JIHLIAM,
IIpH 3TOM YKa3aHHbI€ JIHLld JO/I2KHBI HMETD IIPAaBO MOJYYaThk TOJBKO T€ NEPCOHAJIBHBIC JaHHBIE paﬁo’i"HHKa,
KOTOpEIE HCOGXOILHMBI JJIA BBITIOJIHEHHA KOHKPETHBIX Q)YHKIJ,HI\&.

He 3anpawmBath MHGOpPMALMIO O COCTOSIHHM 3[0pOBbS pabOTHHMKA, 32 MCKIFOYEHHEM TeX CBEICHHH,
KOTOpPbI€ OTHOCATCS K BOMPOCY O BO3MO>KHOCTH BbINOJIHEHHS pabOTHHKOM TPy A0BOH DYHKLIHH.

[lepenaBath nepcoHabHbIE AaHHbIC pa0OTHHKA NpeAcTaBUTe/IAM PaOOTHHKOB B MOPAAKE, YCTAHOBICHHOM
TpynoBbIM KoaekcoM M HacToAlMM [lonoskeHHeM, W OrpaHHYMBATL 3Ty HHOOPMALMIO TOJNILKO TEMH
MEepCOHANBHBIMM  IaHHBIMH pabOTHHMKA, KOTOpble HEOOXOMMMBI JUIS BBIMOJHEHHS YKA3aHHLIMH
NpeacTaBuTeNIMH X (QyHKUHA.

Hacrosuwmii nokyment spasercs cobersenHoctsio OO0 "AKBACEPBHC" 1 He MOdKeT ObITh YACTHHHO WM NOJHOCTBIO BOCMPOH3BE/EH,
THP@KHPOBAH W PACMpPOCTpaHeH 6€3 NHCbMEHHOTO Pa3peleHns PYKOBOAMTENA OpraHH3aLii.
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OOGpabateiBaTh MepcoHaNbHBIE JaHHble PaGOTHHKOB BHE OPraHM3allid MOTYT crenyoume
roCyJapCTBEHHbIE U HETOCY1aPCTBEHHbIE CTPYKTYPBI:

HAJIOrOBbIE HHCIEKLIMH;
paBOOXPaHHUTEIIbHbIE OPraHbi;

OpraHbl CTaTUCTHKH;

BOEHKOMAThI;

OpraHbl COLMATBHOTO CTPaXOBaHMS;
NEHCHOHHBIE (OHIBI;

MYHHLUHIAILHBIE OPTaHbl BIACTH H YIIPABJIECHHS;

CTPaxOBbI€ OPraHU3aLHH H JIp.

5. OGsszannocTn paGoTHHKA H paGoToaTesi B 06/1aCTH NEPCOHATBLHBIX AAHHBIX
B uenax obecnevenus 10CTOBEPHOCTH NMEPCOHATBHBIX AaHHBIX:

PaGoTHuk 06s3aH:
Ilpu npueme Ha paboTy npenoctaBuTh paboTOATENIO MONHBIE H JIOCTOBEpPHBIE [IaHHbIE O cebe;

B cnyyae usmeHeHHs CBeNEHMH, COCTABIIMIOLIMX €PCOHATIBHBIE JaHHBIE PaGOTHHKA, HE3AMELTHTENBHO
TNPEeNOCTaBUThL NaHHYIO HHpOpMaLHMIO paboToaaTento.

PaGoTtonarens 00s3aH:
Ocy1ecTBIATh 3aLUTY NEPCOHATBHBIX IaHHBIX pabOTHHKA,

ObGecrieunTs XpaHeHHe NEPBUYHOH YUYETHOM JOKYMEHTALMH M0 yYeTy TPy/a H ero OruiaThl, K KOTOPOH, B
HaCTHOCTH, OTHOCATCS JOKYMEHTBI M0 y4eTy KaJpoB, JOKYMEHTBI MO y4eTy MCHO/Ib30BaHMs pabouero
BPEMEHH H pacyeToB ¢ pabOTHHKAMH M0 oru1aTe Tpyaa U Ap. [IpH 3TOM nepcoHanbHbIe JAHHbIE HE A0KHBI
XPaHHUTBCA JI0JIbLLIE, YEM 3TO ONPaBAHO BbIMOJIHEHHEM 3a/1a4, JUTS KOTOPBIX OHH COOMPATUCH, WITH JI0JIbLUE,
yeM 3TO TpebyeTcs B MHTepecax JIHL, 0 KOTOPBIX cOGpaHbl JaHHbIE,

3ano/HeHne JOKYMEHTALMH, CONEXKAllell MepCOHalbHbIE JaHHbIE palOTHHKA OCYLIECTBISTh B
COOTBETCTBHHU € YHH(PHLMPOBAHHBIMH (OPMaMH MEPBHYHON YYETHOMN AOKYMEHTALMH MO Y4YeTy Tpyaa W
€ro OIJiaThl, YTBEPKACHHBIMH ACHCTBYIOLIMM 3aKOHOAATENECTBOM;

[To nucbMeHHOMY 3asBJIEHHIO PabOTHHKA He MO3/1HEe TPeX AHEH cO AHSA MOLAYH STOrO 3as8BIEHNS BbLIABATD
nocieiHeMy KOMHH NOKYMEHTOB, CBA3aHHBIX ¢ paboToii (konuu npukasa o npueme Ha paGoTy, NpUKa3oB
0 nepeBojax Ha Apyryio paboTy, npukasza 06 yBOJbHEHHH ¢ paGOTHI; BBIMHCKH W3 TPYAOBOH KHHKKH;
CrpaBKH 0 3apaboTHOH nuare, neprose paGotsl y qanHoro pabortonarens u apyroe). Konuu JNOKYMEHTOB,
CBSA3aHHBIX ¢ paboTOH, MO/WKHBI ObITh 3aBEPEeHBI HaUIEKALIMM 06Pa3oM H MPeJOCTABIATHCS paboTHHKY
0e3B03MeE3qHO;

Becti y4er nepemaud nepCcoHanbHBIX JIaHHBIX pabOTHMKA TPETBUM JIMUAM [yTeM BEACHHS
COOTBETCTBYIOLLEro JKypHana, OTPAKAIOLIEro CBEJEHHA O TMOCTYNMBIUEM 3ampoce (KTO SBJIAETCH
OTNpaBHTENEM 3aMpoca, JaTa ero nocTymieHys padorogarento), 1aTy OTBETa Ha 3anpoc, Kakas HMEHHO
uH(popmauus Obina mepenana juGO OTMETKY 06 OTKa3e B ee NpeOCTAaBIEHHH, MO0 OrpaHHYMBATHCS
MOMELLEHHEM B JIHYHOE €10 pabOTHHKA BBITMCOK, KOMHA AOKYMEHTOB M T.I1., OTPAXKAIOLIHX CBEAEHHS O
MOCTYMHBLIEM 3aIpoce U pe3yJIbTaTax ero pacCMOTPEHHS;

B uensx obecrnedeHus COXPaHHOCTH  [OKYMEHTOB MO JIMYHOMY COCTAaBY  YBOJIBLHSEMBIX
pabOTHMKOB B CNyuae pEOpraHM3aUMH M JIMKBHIALMM OPraHM3alMM, a TaKkKe COLMAIBLHOM
3AIUMLIEHHOCTH TPaX/IaH, BBIMOJHAIOWMX paboTy MO TPYAOBOMY [OOrOBOPY, BKJIKOYAaTh B CBOM
Y4peIHTENbHbIC IOKYMEHTBI NPABHIIA YYeTa U COXPAHHOCTH JOKYMEHTOB MO JINYHOMY COCTaBY, a TaKKe
CBOGBPEMEHHOM Mepeayd MX Ha rocyJapcTBEHHOE XPAaHEHWe MPH PEOPraHM3alli¥ MM JTHKBHAALHH
ropuanyeckoro auua (pacnopskenue [lpaeurensctBa PO or 21.03.94 Ne 358-p «O6 obecneueHuu
COXPaHHOCTH JIOKYMEHTOB 10 IM4HOMY COCTaBY»);

Hacrosuwmii nokyment seasetcs coGersenHocTbio 000 "AKBACEPBHC" 1 He MOKeT GbITh 4aCTHUHO HITH NONHOCTBIO BOCTPOH3BEACH,
THPAKHPOBAH M PACTIPOCTPaHEH 63 MHCLMEHHOTO PAa3pELeHHs PYKOBOAHTEIS OpraHH3aLH,
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B ciyuae peopranuzaumu unu nukeunanum OPTaHM3ALMH yHET U COXPAHHOCTb J0KYMEHTOB 110 JTUYHOMY
COCTaBy, MOPANOK MEpPeNayd WX Ha roCyNapCTBEHHOE XpaHEHHe OCYILLECTBIATE B COOTBETCTBHH C
NpaBUNIaMH, NPelyCMOTPEHHBIMH yUpeIHTEIbHBIMA JOKYMEHTAMH.

B uensix obecneuenns sammTel nepconansHbix AaHHBIX, XpaHALIKXCS y paboToaarens, paGOTHHKH
HMEIOT MPaBo Ha:

[onnyio unpopmanmio o6 ux NEPCOHANBHBIX IaHHBIX H 00paboTKe ITHX AAHHBIX, B YACTHOCTH paboTHuK
MMEET NPaBO 3HaTh, KTO H B KAKHX LIEJIAX HCIIONB3YET MIIH MCIIONb30BAJT €10 MePCOHANIbHbIE AHHBIE;

CeoGoaHslit GecniaTHbli OCTYN K CBOMM NEpCOHANBbHLIM NAHHBIM, BKJIKOYas NMPABO HA MOJyYEHHE KOMHii
noboii  3anMcH, copepskaneii NEPCOHANbHbIC AaHHble pabOTHHMKA, 33 HUCKIKOYEHHeM clly4aes,
NpeayCMOTPEHHbIX (helepaibHBIM 3aKOHOM:

Onpeneneﬂue npeacraBaTeNeH o 3allHTBI CBOKUX [EpCOHAJIbHBIX JaHHBIX;
HOCTYH K OTHOCALLIMMCS K HUM MEIHLUMHCKUM HOaHHbIM;

TpeGoBanue 06 MCKIIOUEHUH WM MCTIpaBNeHUH HEBEPHBIX WJIH HEMOINHbIX NEPCOHAILHBIX NAHHBIX, a
TaloKe NaHHBIX, 00paboTaHHBLIX C HapyleHHeMm TpeboBannii HacTosmero [TonoxeHus. [Ipn otkaze
paboTozaTens MCKITIOYHTL MM HCTIPABHTE NEpCOHANbHbIE NaHHble PabOTHHK MMEET MPaBO 3asBUTL B
MUCBMEHHOH opme paboTOAATeNIO 0 CBOEM HECOrIACHM C COOTBETCTBYIOUIMM OGOCHOBAHHEM TaKOro
Hecornacus. [IlepcoHaibHble faHHBIE OLEHOUHOrO Xapakrepa paGOTHHMK HMeeT MNpaBo OMONHMTD
32ABJICHHEM, BbIPOKAIOLIHM €r0 COGCTBEHHYIO TOUKY 3pPEHHS;

TpeGoanue 06 u3Bewennn paGotoaarenem Beex /L, KOTOPBIM paHee ObUTH COOOLIEHB! HEBEPHBIE MU
HEMOIHBIE  MEpCOHANIbHBIE NaHHBIe paboTHHKA, 060 BCEX MPOM3BENEHHBIX B HHX HCKITFOYEHHSAX,
MCIPABICHUAX HUITH JOMOTHEHHAX;

OGxanoBanue B cyn mobbIx HEMPaBOMEPHBIX AekicTBUi umu GesneiicTBusa paboroaarens npH obpabotke
H 3aLUHTE ero NepcoHaIbLHBIX JaHHBIX.

Jlnua, BUHOBHBIE B HapyuieHHH HOpM, peryiupylowux nosiy4eHue, obpaGotky u saumry
MEPCOHANLHLIX  IAHHBIX  pabOTHHMKA, MpUBNEKAlOTCH K AMCUMILIMHAPDHOH WM MarepHabHO#
OTBETCTBEHHOCTH B MOpAIKe, YCTaHOBNEHHOM TpynoBbiM komekcoM P® ¥ HHBIMH (benepanbHbIMH
3aKOHaMH, a TaKke MNPUBNEKAIOTCS K IpaskIaHCKO-TPaBOBOI, aJIMMHUCTPATHBHOH M YroaoBHOH
OTBETCTBEHHOCTH B MOPAIKE, YCTAHOBICHHOM (helepabHbIMK 3aKOHAMH.

Henpasomepwbili oTkas paGotomarens wuckmounts wim HCMPaBHTb MEPCOHAJILHBIE aHHBIE
paboTHHKa, a Taloke T1060e MHOE HapyieHHe npaB pabOTHHKA Ha 3aLUHTY NEPCOHATBHBIX JAHHBIX BJIEYET
BOSHHKHOBEHME y pabOTHMKa npaBa TpeGoBaTh yCTpaHeHHs HapylIeHHs €ro npaB W KOMMEHCALIHH
MPHIHHEHHOrO TAKHM HapyLIEHHEM MOPAILHOTO Bpea.

Ecnn npasa u 3akomnble muTepechi paGoTHHKka GbitH HapyllleHbl B CBA3H C pasrjlallieHHeMm
HH(OpMALKK, ConepKalliell ero NepcoHaIbHbIE MAHHBIE, MM MHBIM HENPABOMEPHBIM HCIOJb30BaAHHEM
TaKOH MH(OPMALIMH, OH BIpaBe 0GPaTHTLCA B YCTAHOBIEHHOM NOps/IKe 3a CyAeGHO# 3alUTO# CBOMX Npas,
B TOM HHMC/IE C MCKOM O BO3MEUICHHH YOBITKOB, KOMMEHCALMM MOPAJILHONO Bpena, 3allliTe YeCTH,
JAOCTOMHCTBA W IE/IOBOH penyTaLuu.
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Hacrosuwmit nokymenT sensietca cobeteennocTsio 000 "AKBACEPBHC" i HE MOIKET GBITh HACTHYHO HIH MONTHOCTEIO BOCTIPOH3BELEH,
THP@KHPOBAH H PACMPOCTPaHEH Ge3 MHCLMEHHOTO PaspellieHis PYKOBOIHTENS OPraHH3aLH,




